Maximizing Investigators’ Research Award (MIRA) (R35 - Clinical Trial Optional) CHECKLIST 
Funding Opportunity PAR-22-180 *(expires May 2025)*
Application due date: January and May annually (by 5:00 pm EST) 

This document is designed only to serve as a project management tool. It does NOT replace the detailed information available within the relevant funding solicitation, the funding agency’s forms, instructions, or review criteria. For any questions, please refer directly to the funding solicitation or contact your program officer.
Current SF424 (Forms I) Instructions: https://grants.nih.gov/grants/how-to-apply-application-guide.html
NIH Formatting Requirements: 11 pts; Arial, Georgia, Helvetica, or Palatino Linotype; 0.5 inch margins; 6 lines per vertical inch; smaller text in figures, graphs, diagrams, charts acceptable as long as it’s legible when page viewed at 100% 
Before you get started:
1. Confirm PI eligibility
2. Identify pre-award specialist in your unit (e.g., SPA 2.0) and SPA Research Administrator
3. Create a new proposal entry in UVM Click (*Note: Enter Opportunity ID for System-to-System (S2S) submission)

	REQUIRED Documents
(uploaded as separate PDFs)
	Notes

	Narrative
	Limit: 2-3 sentences: state relevance to public health

	Project Summary (Abstract)
	Limit: 30 lines of text (provide an overview of research in the laboratory, the goals for the next five years, and an overall vision of the research program.)

	Research Strategy
	Limit: 6 pages
Notes: 1) DO NOT use the standard Significance, Innovation, Approach headings; 2) DO NOT include a Specific Aims page with a MIRA proposal

	Bibliography & References Cited
	No page limit

	Biographical sketch (only for PI)
	Limit: 5 pages
Note: Contributions to Science: This section of the biosketch should emphasize contributions over the past five years.
*in rare cases, can add a biosketch for collaborator(s) receiving financial support from the MIRA
Beginning May 24, 2025, all biosketches must be completed and certified in SciENcv.

	Current and Pending Support (only for PI)
	Within past 3 years; include overall project goals, your responsibilities, and any overlaps

	Budget Form
	Use the R&R Budget form 
* Itemized budget information is not required and will not be accepted. Instead, a total requested direct cost amount for each budget period, including requests for equipment purchase, is required. Other than years when equipment is requested, it is expected that the annual direct costs will remain constant in all years.
Note: Because most institutions expect some commitment from investigators to administrative, teaching, and/or clinical duties, any salary support for the PD/PI charged to the grant should generally be less than 51% of the PD/PI's annual salary and should in no case be more than the actual research effort the PD/PI will devote to the grant.
Follow instructions in FOA and SF424 (R&R) Application Guide

	Budget Justification
	Only the following budget categories must be justified, where applicable: equipment and consortium/subaward costs. Equipment quote(s) may be included here. 
Also use the Budget Justification to explain any exclusions applied to the F&A base calculation.

	Resource Sharing Plan
	No page limit

	Facilities & Other Resources
	No page limit

	Equipment
	No page limit

	Data Management and Sharing Plan
	Recommended 2 pages



	Documents to Complete If Applicable
	Notes

	Human Subjects Study Record
	Required for human subjects or clinical trial studies

	Vertebrate Animals
	Required for studies involving vertebrate animals

	Select Agent Research
	Required for studies using hazardous agents

	Consortium/Contractual Arrangements
	Required for subawards. 
Note that Consortium/Contractual Arrangements are not anticipated in most cases and must be extremely well justified. A letter from the subcontract PD/PI should be included making it clear why he/she cannot participate in collaborative research with the PD/PI without support from the MIRA.

	Letters of Support
	See above (consortium/contractual). If including, letter limited to 1 page.

	Authentication of Key Biological and/or Chemical Resources
	Required for ensure validity of key biological and/or chemical resources used in the study

	Foreign Justification
	R&R Other Project Information Form: If you answer “yes” to Question 6: “Does this project involve activities outside of the US or partnerships with international collaborators?”, must attach a justification in Field 12: Other Attachments.
NOTE: NIGMS will accept MIRA applications with foreign collaborations but will only provide funding for a foreign consortium arrangement when the collaboration is essential to the PD's/PI's research program and represents a unique scientific opportunity that cannot be supported by the collaborator without MIRA funds. List the individuals/organizations with whom consortium or contractual arrangements have been made and indicate whether the collaborating institution is foreign or domestic.

	Appendices
	Generally not allowed, follow SF424 instructions regarding allowable materials

	UVM Cost Share Approval Request Form 
	Required if proposal includes cost share from multiple Departments and/or Colleges.  



NOTE: Consortium/Contractual Arrangements are not anticipated in most cases and must be extremely well justified.
	Subawards (if applicable - Required Documents from an external collaborator)
	Notes

	Subrecipient Commitment Form 
(including endorsement/signature from subrecipient’s Authorized Official)
	Required UVM internal form. If subrecipient participates in the FDP Expanded Clearinghouse, can substitute a signed document by an authorized representative containing similar information.

	Scope of Work
	Short narrative, for UVM’s records

	Budget
	Do not complete the R&R Subaward form. All budget information should be provided on the R&R Budget form.

	Letter from Subaward PI, in lieu of Budget Justification
	A letter from the subcontract PD/PI should be included making it clear why he/she cannot participate in collaborative research with the PD/PI without support from the MIRA.

	Biographical Sketch
	Only subaward P

	Facilities & Other Resources
	Add collaborator information into main document

	Equipment
	Add collaborator information into main document



	Forms (for reference – all forms will be filled out through the System-to-System interface with UVM Click)
	Notes

	SF424 (R&R)
	Data entry (mostly prepopulated from Click)

	PHS 398 Cover Page Supplement
	Data entry

	PHS 398 Research Plan
	Upload attachments: Research Strategy, Vertebrate Animals, Select Agent Research, Consortium/Contractual Arrangements, Letters of Support, Resource Sharing Plan, Data Management and Sharing Plan, Authentication of Key Biological and/or Chemical Resources

	R&R Other Project Information
	Data entry (mostly prepopulated), AND upload attachments: Project Summary, Narrative, Bibliography, Facilities & Resources, Equipment, Other Attachments (PEDP)

	Project/Performance Site Location(s)
	Data entry (mostly prepopulated from Click)

	R&R Senior/Key Person Profiles
	Data entry (mostly prepopulated) AND attach biographical sketches, Current & Pending Support

	PHS 398 R&R Budget Form                              
	Budget imports from Click AND attach budget justification(s)

	PHS Human Subject and Clinical Trails Information
	Only for human subjects/clinical trial studies

	PHS Assignment Request Form
	For this FOA, do not suggest a Scientific Review Group because applications will be reviewed by Special Emphasis Panels.
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