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This document is designed only to serve as a project management tool. It does NOT replace the detailed information available within the relevant funding solicitation, the funding agency’s forms, instructions, or review criteria. In cases where the instructions in the funding solicitation you are responding to deviate from the standard NSF instructions given in this template, follow the detailed instructions in the funding solicitation. For any questions, please refer directly to the funding solicitation or contact your program officer. 


How to use this template: Required or suggested subheadings are indicated in bold, black text. Please delete all notes, instructions, and examples (indicated by green text) prior to finalizing and uploading your text.


Content Instructions
· Limited to five (5) pages

· Use the Budget Justification to provide the additional information requested in each budget category identified and any other information you wish to submit to support the budget request. If you have a quote(s), you may include it here. 

· The following budget categories must be justified, where applicable: salaries and wages, fringe benefits, equipment, travel, participant/trainee support, and other direct cost categories.

· In addition to the justifications described in the above sections, also include a justification for any significant increases or decreases from the initial budget period. Justify budgets with more than a standard escalation from the initial to the future year(s) of support.

· Also use the Budget Justification to explain any exclusions applied to the F&A base calculation.

· If your application includes a subaward, consortium budget, or collaborative proposal(s) submitted simultaneously, a separate Budget Justification of no more than five pages must be submitted as part of the Subaward Budget Attachment or uploaded with each Collaborative Proposal submission.

Review Criteria and/or Questions to Consider
· Are the costs necessary and reasonable to complete the proposed work as described? Are they justified by the aims and methods proposed?

· Are the person months listed for each senior/key personnel in sync with the monetary figures and research proposed? 

· Is the ordering and labeling of sections in sync with the line items listed on the budget?

· Do cost estimates suggest the PI understands the scope of their work? Is there significant over- or under-estimating?

· Have you double-checked that the costs and categories match the costs and line items on the budget worksheet?


Suggested Outline
We have provided a suggested outline on the third page of this document. If you would like, you can enter your text directly below each subsection header (delete additional guiding comments in green). This document is already formatted appropriately (1-inch margins, Times New Roman font, 11-point text). Just delete the first two pages and you are on your way to a complete draft!














































BUDGET JUSTIFICATION FOR WORK AT THE UNIVERSITY OF VERMONT (UVM)

UVM defines a year as follows: for personnel with a 9-month appointment, a year consists of 9 academic + 3 summer months; for personnel with a 12-month appointment, a year consists of 12 calendar months. The total amount requested for this proposal is $X which is divided over the X-year period of award as follows.

A. SENIOR PERSONNEL: $X
[Name] – Principal Investigator: list person-months of effort requested; specify if academic year or summer months
Describe the roles to be performed and why they are being performed during the time of year in which support is requested. State the rate of pay. As a general policy, NSF limits the salary compensation requested in the proposal budget for senior personnel to no more than two months of their regular salary in any one year. This includes salary compensation received from all NSF-funded grants. Any compensation for senior personnel that exceeds this limit must be justified here. 

Repeat for any co-PIs and other senior personnel.

B. OTHER PERSONNEL: $X
[Name] – [Role in Project]: list person-months of effort requested*; specify if academic year or summer months. Specify how many personnel are to be hired for each role, if greater than one. If name is not yet known, list only the title. 
Describe the roles to be performed and why they are being performed during the time of year in which support is requested. For administrative and clerical staff salaries being treated as direct costs (normally these are treated as indirect costs), provide justification confirming that the administrative or clerical services are integral to the project or activity and that the individuals involved can be specifically identified with the project or activity. For postdoctoral associates and other professionals, state the rate of pay for each person. 

*The number of person-months requested is only required to be listed for postdoctoral associates and other professionals. It is not required for graduate and undergraduate students, secretarial, clerical, technical, or similar personnel. 

C. FRINGE BENEFITS: $X
UVM’s fringe benefit rates have been reviewed and federally approved for use by all fund sources through [current fiscal year end date]. Rates beyond July 1, [next fiscal year] are estimates and are provided for planning purposes only. Future rates are subject to federal review and approval on an annual or bi-annual basis. The applied rates are: [insert rates – see this SPA page for current rates]. 

D. EQUIPMENT: $X
This category should only include tangible personal property with (1) a per-unit acquisition cost equal to or exceeding the lesser of the capitalization level established by the proposer for financial statement purposes OR $5,000, and (2) an expected useful life of greater than one year. Acquisition cost includes modifications, attachments, and accessories that are necessary to make the item usable for the purposes proposed. Any equipment that does not meet these requirements should be justified under “Materials and Supplies”. Justify that the requested items are necessary to accomplish the project.

E. TRAVEL: $X
Domestic Travel ($X)
State the amount of funding requested per year for travel within and between the U.S. and its territories and possessions, who of the project personnel will be traveling (names and/or titles), and the purpose of the travel, justifying why the travel is necessary to accomplish the proposed objectives or disseminate results. Provide an estimated cost breakdown (e.g., conference registration fee, transportation, lodging, meals). 

Repeat for any other planned, project-relevant domestic trips. 

Foreign Travel ($X)

If any project-relevant trips are planned outside of the U.S. and its territories and possessions, provide the same information as for Domestic Travel. 

F. PARTICIPANT SUPPORT: $X
This category is only applicable if there are participant programs to be funded on the proposed project. Costs should only be categorized as Participant Support if the purpose of the program benefits the participant, not the research itself (e.g., research experiences for undergraduates, teacher training programs, internships, residencies, summer programs for K-12 students, etc.). 

List each participant program in its own paragraph with program duration, targeted participants, anticipated number of participants, format (in-person or virtual), purpose, project year(s), and cost breakdown. On the last line of each entry, give total cost (e.g., “$[dollar amount per participant] * number of participants * number of years = $[total amount requested for participant program])”. 

G. OTHER DIRECT COSTS
G1. Materials and Supplies: $X

List each category of materials or supplies, the materials or supplies needed, the project-relevant purpose, and the total dollar amount. Materials and supplies are defined as all tangible personal property other than what is listed as Equipment. This may include computing devices, which can be included as a direct cost if essential and allocable, but not solely dedicated, to the proposed project. All other materials and supplies must be solely dedicated to the proposed project. 

G2. Publication Costs: $X

State the requested costs per year for publication of results in professional journals. 

G3. Consultant Services: $X

Identify the following items, as applicable:
· Name (if known) and primary organizational affiliation of the consultant, the services they will perform, total number of days, travel costs, rate of pay, and the total estimated costs for each project year and for the entire project period
· For persons who are confirmed to serve as paid consultants on external monitoring boards or advisory committees to the project; describe the services to be performed 

G4. Computer Services: $X

Provide a justification for computing services included on the proposal budget, including computer-based retrieval of scientific, technical, and educational information, based on established computer service rates at your institution. 

G5 Subaward Costs: $X

This section is applicable to projects in which some funds will go to subaward institutions (not to contractors – see “G6. Other” below). Subaward institutions must also provide their own budget justifications and budgets. This section may additionally include funds requested for a proposed center or institute to fund seed grants for its research partners. 

This project includes X subawards to the following institutions:

Provide a list of institutions with the amount of funding requested for each. This should match the amount listed for the proposed project’s Current and Pending (Other) Support form entry for key personnel from each subaward institution.

G6. Other: $X

Any direct costs not specified in lines G1-G5 must be itemized and detailed here. These may include (but are not limited to): 
· Contracts for the purpose of obtaining goods and services for the proposer’s own use
· Incentive payments (e.g., payments to human subjects or incentives to promote completion of a survey)

H. TOTAL DIRECT COSTS: $X

I. INDIRECT COSTS: $X

Give the percentage of indirect costs for the project, which may vary depending upon sponsor guidelines and project type. Federally negotiated indirect cost rates can be found on the SPA website, under “Facilities and Administrative (F&A) Costs or Indirect Costs”. 

J. TOTAL DIRECT AND INDIRECT COSTS: $X

K. FEES: $X
This section should only include a dollar amount above $0 if submitting a proposal to an SBIR/STTR program or for Major Facilities programs when specified in the solicitation. 

L. TOTAL REQUESTED COSTS: $X




