FY25 NSF Graduate Research Fellowship Program (GRFP) Proposal Submission CHECKLIST

· Funding Opportunity (a.k.a., Request for Applications - RFA): NSF 24-591

· Application due dates (by 5:00 PM local time of applicant’s mailing address):
· October 15, 2024: Chemistry; Geosciences; Mathematical Sciences; Physics and Astronomy
· October 16, 2024: Life Sciences
· October 17, 2024: Engineering
· October 18, 2024: Computer and Information Science and Engineering; Materials Research; Psychology; Social, Behavioral and Economic Sciences; STEM Education and Learning Research

· ALL REFERENCE LETTERS, regardless of field of study, must be submitted by October 11, 2024, at 5:00 PM Eastern Time
· Applicants and reference letter writers requiring accessibility accommodation should notify the GRF Operations Center (1-866-NSF-GRFP or info@nsfgrfp.org) at least four weeks before the application deadline to coordinate assistance with NSF.
· It is strongly advised to submit applications early to avoid unanticipated delays.

This document is designed only to serve as a project management tool. It does NOT replace the detailed information available within the relevant funding solicitation (RFA), the funding agency’s forms, instructions, or review criteria. In cases where the instructions in the funding solicitation you are responding to deviate from the instructions given in this checklist, follow the detailed instructions in the funding solicitation. For any questions, please refer directly to the RFA or contact the Graduate Research Fellowship (GRF) Operations Center (1-866-NSF-GRFP or info@nsfgrfp.org).  
Current NSF Proposal and Award Policies & Procedures Guide (PAPPG) (NSF 24-1) Instructions: https://new.nsf.gov/policies/pappg/24-1 (NOTE: these standard NSF instructions do not apply to GRFP proposals, but standard merit review criteria – Intellectual Merit and Broader Impacts – described in the PAPPG, in addition to solicitation-specific review criteria as stated in the GRFP RFA, will be used to evaluate your proposal)
GRFP Application Module (only applications and reference letters submitted through here will be accepted!): https://www.research.gov/grfp/Login.do
NSF GRFP Formatting Requirements: Standard 8.5” x 11” page size; Times New Roman font at 11 pts or larger; 1 inch margins on all sides with no text inside margins (no header, footer, name, or page number); no less than single spacing (approximately 6 lines of text per vertical inch – do not use line spacing options such as “exactly 11 point” that are less than single spaced); smaller font size may be used for text that is part of an image provided that the text is still readable; Cambria Math font must be used for equations, and Symbol font for non-alphabetic characters (it is recommended that equations and symbols be inserted as an image). Do not provide links to web pages in the application, except as part of citations in References Cited.
CHECKLIST BEGINS ON NEXT PAGE
	REQUIRED Documents
(uploaded as separate PDFs in GRFP Application Module)
	Notes

	Transcript(s) 
	Transcripts are required for all degree-granting programs listed in application (undergraduate institution and all graduate institutions attended with a start date prior to the fall term in which the application is to be submitted)
· If desired, may include transcripts for other (non-degree granting) institutions listed in Education section of application
· Redact personally identifiable information
· Must not be encrypted or password-protected 
· May submit a class schedule/enrollment verification form in place of a transcript if applicant started at current institution the fall of the application year and the institution does not provide official or unofficial transcripts prior to completion of first term
· Applicants who earned master’s degrees in joint Bachelor’s-Master’s degree programs should submit transcripts that clearly document the joint program
· Currently enrolled second-year graduate students are strongly advised to provide official Registrar-issued transcripts that clearly indicate the start date of their graduate degree enrollment

	Personal, Relevant Background and Future Goals Statement
	Limit: 3 pages
· Limit includes all references, citations, charts, figures, images, and lists of publications and presentations
· Must address Intellectual Merit and Broader Impacts individually under separate headings 
· Must complete a certification that the statement is your own original work

	Graduate Research Plan Statement 
	Limit: 2 pages
· Limit includes all references, citations, charts, figures, images, and lists of publications and presentations
· Cited references should include the name of the journal (abbreviations accepted)
· Must address Intellectual Merit and Broader Impacts individually under separate headings
· Must complete a certification that the statement is your own original work 

	Reference Letters
	Limit: 2 pages per letter
Provide contact information (see Forms section below) for at least 3, and up to 5, Reference Letter* writers. Reference Letter writers must not be family members.
· Must be uploaded by reference letter writers into GRFP Application Module
· 2 reference letters from non-family members must be received by the reference letter deadline for application to be reviewed 
· Letters should be on institutional or professional letterhead (if available), standard 8.5” x 11” page size, 11 pt or higher Times New Roman font with 1” margins on all sides, single-spaced using normal (100%) line spacing, and should be signed, including name, professional title of writer, department, and institution
· Letters should address Intellectual Merit and Broader Impacts
· Letters should include details explaining the nature of the relationship with the applicant, comments on the applicant’s potential for contributing to a globally engaged US science and engineering workforce, statements about the applicant’s academic potential and prior research experiences, statements about the applicant’s proposed research, and any other information to aid review panels in reviewing the application
*Reference Letters must be uploaded by letter writers by the Reference Letter deadline as stated in the RFA and at the top of this checklist. This deadline is earlier than the GRFP full application deadline.



	Documents to Complete If Applicable (PDF format)
	Notes

	Letter from Registrar documenting enrollment in a joint Bachelor’s-Master’s degree program 
	Required for applicants who earned master’s degrees in joint Bachelor’s-Master’s degree programs whose transcripts do not document the joint program
· Append letter to the transcript for the institution where the Bachelor’s-Master’s degree was earned 

	Registrar-issued document indicating graduate enrollment start date 
	Required for currently enrolled graduate students whose transcript or enrollment verification form does not include the graduate enrollment start date 
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	Forms (for reference – all forms will be filled out directly in the GRFP Application Module)
	Notes

	Personal Information
	Data entry

	Education, Work and Other Experience
	Data entry

	Proposed Field(s) of Study
	Data entry
· Awarded GR Fellows will be required to enroll in a degree program consistent with the Major Field of Study indicated in the GRFP application

	Proposed Graduate Study and Graduate School Information
	Data entry

	Reference Letter Writers’ Contact Information
	Data entry
Limit: 5 reference letter writers’ contact information (ranked in order of preference for review – writers will not be notified of ranking)
· Must provide contact information for at least 3 non-family letter writers 
· Enter the name and email address (ensure this is correct!) of each reference letter writer
· Letter writers should contact the NSF Help Desk (rgov@nsf.gov) for technical assistance with letter upload if needed

	Individual required documents to upload in appropriately labeled section
	· Transcript PDF(s)
· Personal, Relevant Background and Future Goals Statement PDF
· Graduate Research Plan Statement PDF



